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DepazTbnent of H m  Resources 
Division of F'hysical Health 

i ESTABLISH DISPOSITION STANDARD; 

1970 - Present I Re&tianal Areas Plans and SpecificatianiFile -- -- 
'*What i s  the function of t he  o f f i ce  i n  which t h i s  record s e r i e s  i s  created? 

The Division of Physical Health is responsible for the administration, direction and 
coordination of the physical Health PrOgMms i n  the State. 
limited t o  , health standxds for  businesses, housing, f ie ld  operations and hospitals 
throughout the Sta te ;  improvement of physical and dental health of adults and children, 
and h e a t h  of expectant mthers; administration of family planning and steri l ization 
programs; diagnosis and c&trol of diseases: supervision of construction and licknsure 
of health facilities; and administmtion of the Cancer Assistance Program. 

The Environmental Sanitation U n i t ,  under the direction of the Chief, is responsible for 
the administration of State-Wide sanitation pmgrams. 
food senrice and control, tourist acccmodation sanitation, recnatianal area sanitation, 
swinnning pool quality control, water impoundments sanitation, insect and rodent control 

These include, but are not 

Included are p m @ m  k v o l v h g  

- "  
I- 

(COWINLIED ON ATIACHED sHEF;T) 
11. This f i l e  contains the following documentd (include form n k b e r s  and t i t l e s ,  'if any, 

and f i l e  arrangement ) . 
Documents relating t o  pmpsed construction of water and e k q e  fac i l i t i es  in private 
or public recreatianal areas, such as Georgia State Parks, campgrounds, and other related 
fac i l i t i es .  

Included are plans, specifications,coE&spndence regarding proposed faci l i ty  construction, 
and related mterial. 

F i l e  is arranged alphabetically by name of proposed facil i ty.  

s e w e ~ q  

ATTACH SAMPLES OF THE FILZ 
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W E S T 0  

. ) [ X I  [ - I  
QUESTIONNAIRE ~ 1 . c .  a n  . x "  t n  vh. proper c o l u m n .  i r  an.wer I .  "irs." pic. . .  e x p i c i n  

13. Is t h i s  t he  Record Copy of t h e  se r i e s?  

1 4 .  Is there  a duplication of  t h i s  der ies  i n  another off ice  o r  agency? Some duplica- [ ] [x] 
15 .  B 9 ~ h ~ u n ~ ~ s ~ l t e ~ o ~ e ~ ~ ~ ~ ~ ~ n ~ a  P k e R a ~ l s ~ ~ ~ @ s S ~ ~ ~ ~ ~ ~ ~ a ~ ~ ~ e d R g p o ~ K ~ ; S p f s W . ~ ~ ? r  1 [ XI 

Control 
16. Does the  se r i e s  contain c l a s s i f i e d  information' requiring secur i ty  handlinBf . . [ 1 .  [ X] 

17.  Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency po l i c i e s  and procedures? . . [  ] . [XI  

t 

t i o n  of engineer's drawings i n  Natural Resources Parks 6 Histor ic  S i t e s  Division; 

vis ion 
Attach copy of  summary o r  publication. . 

.~ 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is the  series (or major port ion of it) regular ly  microfilmed? Sf  yes ,  why? t I [ X I  

[ 1 [xl 
21. Does the  record s e r i ~ e s  cdntain documentation pr6duced as EDP pr intout?  [ 1 [ X I  

20. Does the  record s e r i e s  proviqe data as input t o  an EDP f i l e?  
' :  0 , .  . 

22. Has the  Federal Government issued ins t ruc t ions  governing the  retentionldispo- [ ] [ . .  . .  . .  
s i t i o n  of these f i l e s ?  ': 

, ~ .  

23. W i l l  t here  be a need for-'these records .lo, 15  years from now? I f  yes ,  what? [ x l ' ~ [  . .  1 
_I_ - . i_i~ L-. 

. _. .____ . ,  
. .. . .  . -  . .  

24. REQu,IREtfNTS. The, fo'liowing r e q i r e s  ;he fi les.  t o  be k e p t  3 years : - 
a. [ ]STATE b. [ ISTATVIE OF c . ' [  ]'AUDIT ,d. [ ]FEDERAL ' e .  [XADMINISTRATIVE f. [ ]HISTORICAL 

, .  . . .  

LAW LIMITATION PERIOD . LAW :DECISIO_N . ,  . VAI.UE 
. , . ( & t e  Law,  S t a t u t e ,  or other reason for  t h e  rc?te,itio~?'rt' ,juirc?m~~nt) . . 

- .. 
, .  

- .  . .. 
. .  . - ,  . - .  " SEE ATTACHED SHEET . ~ . .  ~ . .  

__ 
25. AGENCY E C O M E N D A T I O N S .  This agency recommends tha t  the f i l e  s e r i e s  be cut off  a t  the end- 

of  each -MCALENDAR YEAR -[iFISCAL YEW -[]OTHER ,then: 

[ X I  Hold in . the  current f i l e s  area ' ', month(s)/ 2 y e a r ( s ) :  
[x} Transfer. t o  .[XI,  S t a t e  'Records Center [ 1 Local Holding Area; hold 

[ ] Transfer t o  S ta te  Archives f o r  permanent re tent ion.  
[ 3 Destroy immediately after cut-off. 

7 year(  s 1;. 
A~ 

i 2 [XI  Destroy. .~ 

[ 1 Other: .(Speci.fy) .., - .~ 

-1 . . .  
? 

( Indica te  b r i e f l y  ra t ionale  f o r  recornendations above/or wr i t e  addi t ional  remarks) : 

HER REQUIRED SIGNATURES DATE 
/- J 

i n  paragraph 25 
are: 

[STATE 
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5 /  Division of Physical Health 
Environmental sanitatioh Services Section 
47 Trinity Ave., SW Room 306-H 
A t l a n t a ,  Ga. 30334 

#10 (Continued) 

and ccmplaint investigation and follw-up information. 
assistance, supplies and materials for the operatian of programs, f o r  the surveillance 
and evaluat im of State authority opemted parks. 

#24 (Continued) 

The Enviramentdl Sanitation U n i t  is requesting a longer retention period, based 
upon recent reference experience. They have found t h a t  a nine year retention would 
be mm realistic t o  p ~ ~ g r a m  needs because of the need to  document previous canstruc- 
t i a n  and the need to ce r t i fy  construction of additional water and sewage facilities 
at the same facility. 

It also provides technical 

I -  ,, ' 


